Below are instructions on how to enter notice of your gift into the Boeing system. This

will trigger an electronic form being sent to The Diamond Coalition to verify your gift.

Once all parties have successfully completed their parts, Boeing will generate checks

every half year with the matching funds that have been recorded.

Please do not hesitate to contact me with questions, concerns or just for assistance with

this process. I can also put you in touch with other resources for help on this. I

certainly feel it is worth this small effort to increase the original donations.

Cindy Wheeler, email contact:  thediamondcoalitionorg@gmail.com
Instructions for Boeing Online Gift Matching Request by Boeing

Retirees:

1. Log into “MyBoeing Express” through the secure logon site below using your BEMS ID or SSN and Password: https://securelogon.boeing.com/login/secure_logon.html
2. Left click “Total Access” or “TotalAccess Express” depending upon which shows in the middle of the screen.
3. Left click “My Community Giving” on the left side.
4. Left click “Gift Match” under the heading Boeing Community Involvement Programs and wait for a new window to open.
5. If this is the first match request for this charity ever, Left click the green “New Monetary Gift Match Request” (Note that if you have had a previous gift matched from this charity you

will instead Left click the words “Create New” along side the charity’s name in the Gift Match History section to the right.)
6. Enter Keywords in the charity’s name as well as the city and state of its location and/or enter ID number. For the Diamond Coalition you only need the Tax ID number: 271773790
7. Left click the “Search” button
8. Check the results in the lower left of the box and, if correct, Left click the “Select” button in the lower right (If the organization is not currently in Boeing’s (or Cybergrant’s) database you can click on the “Nominate your organization” highlight above. It will take some time after Boeing receives the nomination before it is validated and approved, so check back.)
9. Fill in the required information and proceed. (It will take quite some time, possibly several weeks, before your request is confirmed so check back.)

Current  employees:

1. Log into “Total Access”

2. Follow steps 3 above and on.
